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About This Document

This document, the third part of the PRISM 5.0 new functionality documentation, includes
information about the Grants and Federal Assistance Award Data System (FAADS) module
which enables you to issue and administer grants. It is a separate PRISM module, and is
controlled by license.
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PRISM 5.0 About This Document

New Functionality — Part 3
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Grants

To use the PRISM grants functionality you must purchase the Grants and FAADS Reporting
module. Once the module is purchased and turned on, access to the module is controlled by
Security Groups.

The Grants module is subject to Autonumber rules (System Setup | System Configuration |
Site | Autonumber) and has its own set of Autonumber Masks (System Setup |
Autonumbering).

A clause template can be added to the grant during creation (when you select the template) or
after the grant has been created (in which case you use the Load Template feature). Y ou can
create clause templates specialy available for use on grants using System Setup | Clause
Template | Genera | Available for Use On.

Creating a Grant

The process outlined below is arecommended method for creating a grant. Grants work
much like contracts; a grant can be created from scratch (create a new grant), from a
requisition, from a solicitation, an existing grant, or areconstruct. The process below is
written for creating a new grant from scratch.

To create a grant, follow these steps.
1. Access PRISM.
2. Click Create Document.

PRISM

Inbox
e TS T OTT Tt

Create Document |

Open Document
Receiving
FPlanning
Preferences
System Setup
System Utilities
FPOS

FAADS

Tools
Requlation Research
Log Off

3. On the Document Create page:

Proprietary and Confidential
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PRISM 5.0
New Functionality — Part 3

Grants

PRISM

Document Create

Document Type

Grant

Create From

Requisition ~

Grant Number

Section
(Mane)

Template

L

[ Continue ] [Cancel]

Select Grant in the Document Type field.
b. Inthe Create Fromfield, select New.

@(ﬁ%’
/N

N —~
o-d o

Notes

Thisiswhere you can choose whether to create your grant from
New, Existing Grant, Reconstruct, Requisition, or Solicitation.

Each selection in the list above follows normal PRISM
functionality.

c. Depending on your agency’s business practices for grant numbering options, either:

« click the System Generated radio button and then select a grant numbering option.

-OR-

« Click the Manual Entry radio button and type the grant number in the field next to
the radio button.

d. Depending on your agency’s business practices for section templates, select a section
template source in the Section Template field.

Note

You’re not really selecting the template itself here, just telling PRISM
you want to use one and then you select it later in the process.

Proprietary and Confidential
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Grants PRISM 5.0
New Functionality — Part 3

4. Click Continue. The General Information page displays.

Route | Release erminate | FAADS | Renumber
pR l S M Grant Infarmation
Grant Grant Murnber: WILT123 Stage: Award Mumber of ltems: 0
Wergion: | BASE-In Progress Met View: Off Total Amount: $0.00
Ilain Ohligation: $0.00
I General I
Additional Infa General Information
Text Cwher Systern Administrator
sumnmary Type of Agreement: | Grant ¥
lterns Award Type: Fixed-price
Recipient Award Date: |05/15/2005 G =
Package o
Supporting Docs Effective Date: |08/15/2005 7
alidations Carmpletion Date: G =
Route Histaory Admin Office: E]
Status History Sponsoring Office: E]
Motifications Irvoice Office: E]
Suspense ltems Recipient: E]
Ownership
Mavigatar Buyer. E]
Bt i Heme Agreements Officer: E]
Prograrm Manager: E]
Primary Product / Service Code: E]
Period of Perfarmance: & to G =

a. Inthe Type of Agreement field, select Grant. This data prints in the Type of
Agreement field on the Assistance Agreement form.

b. Inthe Award Type field, select the default award type for al line items associated
with this award. Y ou can change the award type at the line item level for each line
item. Y ou can choose:

. Cost
« Cost Sharing
« Fixed Price

c. Inthe Award Date field, type or select the date of the award. The system defaults to
the date on which the document is created.

d. Inthe Admin Officefield, type or select the office that administers the award.

e. Inthe Sponsoring Office field, type or select the office that is sponsoring the effort
funded by the grant money.

f. IntheInvoice Officefield, type or select the office that receives the invoice.

Proprietary and Confidential
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PRISM 5.0 Grants
New Functionality — Part 3

0. Inthe Recipient field, type or select the recipient of the award. Thislist isfiltered
based on a corresponding field in the recipient’s record. Resultsin the selection list
arefiltered to only display vendors that are grant recipients (System Setup | Vendor |
Genera | Relationship with Government).

h. Inthe Buyer field, type or select the buyer to whom this grant is assigned.

i. Inthe Agreements Officer field, type or select the agreement officer code. The
selection list includes only those users assigned the agreements officer role. The
Agreements Officer is the warranted individual who issues and administers the grant
on behalf of the government.

j. Inthe Program Manager field, type or select the program manager. The Program
Manager is the government representative who oversees the activities performed by
the recipient under the grant.

< Depending on your agency’s setup, additional fields might display.
Z Contact your Administrator for more information.

Note
5. Click Additional Info.

PRISM

Grant

flain
General
| Additional Info |

Text
Surmrmary
lterns

Recipient
Fackage
Supporting Docs
“alidations
Foute History
Status History
Matifications
Suspense ltems
Dwnership
Mavigator

Return to Home

Proprietary and Confidential
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Grants

PRISM 5.0
New Functionality — Part 3

6. Onthe Additional Information page, type the Catalog of Federal Domestic Assistance
(CFDA) number in the CFDA Number field.

PRISM

Grant

hain

General

Additional Info |

Text
Surmmary
lterns

Recipient
Package
Supporting Docs
“alidations
Route Histary
Status History
Matifications
Suspense ltemns
Dwnership
Mavigator

Return to Home

Route | Re R

Grant Infarmation

ew Form

Delete

Grant Mumber: 354534354

Yersion: |EHASE—In Frogress V|

Additional InfarsiGiian

Renumber

Stage: Award Mumber of terms: D

Met Wiew: Of Taotal Armount: $0.00

Ohligation: $0.00

Site

Requisition Mumber:
Solicitation Mumber:

Project D
Project Title:
Confirmed With:
Subsistence:
DO/DPAS Rating:
NAICS Code:

Size Standard
Payment Office
Originating Office

: iL,UID

(Mone)
(Mone)

O

]
(Mone) E]

. [Mone)

&0

(B ]

7. Click Items.

PRISM

Grant

hain

lterms= I

Recipient
Package
Supporting Docs
“alidations
Route History
Status History
Matifications
Suspense ltems
Cwynership
Mavigatar

Return to Haome

Proprietary and Confidential
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PRISM 5.0
New Functionality — Part 3

8. Click Add.

0.

Grants

PRISM

Supporting Docs
“alidations
Route History
Status History
Motifications
Suspense ltems
Chnership
Mavigatar

Return to Home

Grant Information
Grant Grant Mumber, MLT123 otatus: InProgress Murmber of ltems: 0
“ersion: BAZE Stage: Award Total Amount: $0.00
Main Met View: Off Obligation: $0.00
I ltems I
Recipient
Pack Select  hem Humber Description Option Remn  Status  Guantity  Amount  Version Action
ackage

On the Items page, select New, then click Submit:

PRISM

Grant Infarmation

Grant Mumber, QA-GRANT-007 Status: InProgress Mumber of ltems: 0
“ersion: BASE Stage: Award Total Amount: $0.00
Met Wiew: Of Ohbligation: $0.00

(O From Requisition

(&) Mew

(O Duplicate Existing Grant

Submit Cphcel

Proprietary and Confidential
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Grants PRISM 5.0
New Functionality — Part 3

10. On the Item General page:

S O e B
PRl s M Itern Infarmation

Grant Mumber: GIJ-2003014 [tern Murnber 1 of 1

ltern Mumber l:l Sub lterm Mumber: I:I

Grant

General

Additional Info
Ship To / Acct ltern General

Funding

Text ltem Number:
Suspense ltems Sub ltem Mumber: l:l
Summary Sequence for Sub Number: l:l

‘alidations User Product Code: | ‘ B
Return Description

Requisition Number: (Mone)

Solicitation Mumber: (Mone) [:]

Product Service Code: |

E g

&

Petiod of Performance: | ‘ & tO‘ |

Calculate By Percentage: []
Print Detail: [

)

Line ltern Type:

\

Contractar Proposal Amount

Qualifier: | By CQuantity v
P

Unit of [ssue:
Cuantity:

Unit Price:

[IF

Armount:

< )

Type adescription of the lineitem in the Description field.
Select the qualifier in the Qualifier field.

Select the award type in the Award Type field.

Type or select the unit of issue in the Unit of Issue field.
Type the quantity in the Quantity field.

- 0o Qa0 T @

Type the unit price in the Unit Pricefield.

Proprietary and Confidential
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PRISM 5.0 Grants
New Functionality — Part 3

11. Click Ship To/ Acct.

M e e [one ]
PRl s tem Informatian

Grant Mumber: GIJ-2003014 [tern Murnber 1 of 1

Grant
ltern Mumber l:l Sub ltem Mumber I:I
< Ship Ta / Acct > Itern General
Text [tern Mumber:
Suspense ltems Sub ltem Mumber: l:l
Summary Sequence for Sub Number: l:l
Walidations User Product Code: | ‘ B
Return Description

Requisition Number: (Mone)

Solicitation Mumber: (Mone) [:]

Product Service Code: |

E g

&

Petiod of Performance: | ‘ & tO‘ |

Calculate By Percentage: []
Print Detail: [

)

Line ltern Type:

\

Contractar Proposal Amount

Qualifier: | By CQuantity v
P

Unit of Issue: l:l B
e
Unit Price: l:l
amont [0 ]

<

12. On the Ship To/ Accounting page, click Add.

Previous | Mext | Last | A ete ﬂ
PRls' l [term Infarmation

Grant Murmber, QA-SRANT-004 [tern Mumber 002 of 2

ltem Mumber: I:I Sub ltem Mumber; | | [ Go To ]

Grant

Seneral

Additional Infa
Ship To / Acct |
Funding

Teut

Ship Tao fAccounting
Select Ship Toll Ship Te Mark For OGuantity Amount Deliver By

Suspense ltems
Summary
Yalidations

Return

Proprietary and Confidential
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Grants PRISM 5.0
New Functionality — Part 3

13. On the Délivery Location / Accounting Detail page:

PrRISM 1

Grant Information

Grant Mumber: QaA-FRANT-006 Description: (None)

Cuantity: 0

1, YWersion: BASE Init Price: $000
Armaount: $000

Click Submit

to save

your data. Delivery Location fAccounting Detail

Ship To: |FPDS1 [Edit) () Mark For [MaRKs [t [
Quantity: |0 | Fully Funded Armount: |.00 |

Delivery Date: I:I & =1 OR Days After | Award v | |

Accounting

a. Type or select the ship to code in the Ship To field.

b. Typeor select the delivery date in the Delivery Date field, or select the number of
days after award in the OR Days After field.

14. Click Add.
PRlSl | Grant Information
Grant Mumber: QaA-FRANT-006 Description: (None) Cuantity: 0
1, “argsion: BASE Unit Price: $000
Arnount: $0.00
Click Submit
to save
your data. Delivery Location f Accounting Detail
Ship To: |FPDS1 [Edit) () Mark For [MaRKs [t [
Cluantity: |D | Fully Funded Amaunt: |-UU |

Delivery Date: I:I & =1 OR Days After | Award v | |

Accounrr‘n

Proprietary and Confidential
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PRISM 5.0 Grants
New Functionality — Part 3

15. On the Accounting Information Detail page:

PR I s l l Grant Infarmation

Grant Mumber: QA-GRANT-006 Ship To Code: FPDS1 Cluantity: 0

L Yersion: BASE [tern: 002 Arnount: $0.00
Click Submit

to save

your data. Accounting Information Detail

— Calculate Subimit Cancel

Accounting Information
Account ID: (Mone)

Accounting Code: | |E]

acctfield |

|
acctfieldZ | |
acctfield3 | |

Percent: (0.00000

Cluantity: | |

Fully Funded Amount: | |

Dhligated Amount: | | Uninvoiced: |

Subject to Awailability of Funds: [

Project Mumber: | |

Task Number: | |

Payment Office: | | E]

[ Calculate ] [ Submit ] [ Cancel ]

Type or select the accounting code in the Accounting Code field.

b. Type and/or select the other accounting information according to your agency’s
business practices.

c. Click Calculate.

Subject to Availability of Funds: [

Project Mumber: | |

Task Mumber: | |

Payment Office: | HEC”T] E]

(Catoute J)ubrt ] (G

d. Click Submit.

Proprietary and Confidential
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Grants PRISM 5.0
New Functionality — Part 3

=) ! 1] !

Subject to Availability of Funds: [

Praject Mumber: | |
Task Mumber: | |
FPayrment Office: | “Ed”] E]

| calculate( | [ Submit |

ncel

e. If necessary, repeat steps 12 through 14d until you have added all the necessary
accounting codes.

f.  When you are finished, click Submit on the Delivery Location / Accounting Detail
page.

(!ﬁ \ In grants, you can send a FAADS report after this step. See FAADS
C'; Reporting for more information.

Notes
16. Click Package.

PRISM

Grant

bdain

lterns

Recipient
)q—"l 3|

< I Caver Page I

Euu_-r

Attachments

Supporting Docs
“alidations
Raoute Histary
Status History
Matifications
Suspense ltems
Chwnership

Mavigatar

Return to Home
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PRISM 5.0 Grants
New Functionality — Part 3

17. Click Change Form.

PR I s' I Grant Intormation
Grant Grant Mumber: 354534354 Status: InProgress Mumber of terns: 0
“ersion: BABE Stage: Award Total Ammount: $0.00
Main Met Wiew: Off Cibligation: $0.00
ltems R R EEE——=————
Recipient Cover F'EQE!
Fackage
| Cover Page | There is no form associat
Choose Change Form to
Body
Attachments
Supporting Docs
“alidatinee

18. On the Form Selection page, select the grant form according to your agency’s business
practices. For the purposes of this example, the screen shot below displays the Assistance
Aqgreement Form.

Form Selection

Search: | Farm ¥ | Faor. | |[ Display | | Cancel |

Results per page: |10 ¥

Form Description
. .
< Assistance Agreement F@stance Agreement Form
——
Fage 1 of 1

Proprietary and Confidential
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Grants

PRISM 5.0
New Functionality — Part 3

19. Click Validations.

PRISM

Grant

hdain

lterns

Recipient
Fackage
Supporting Docs

alidations I
Foute History

=tatus History
Motifications
suspense ltems
Chwrarship
Mavigator

Feturn to Home

20. The system checks your entries. If themessageNo Errors Found displays, click

Return. The Genera Information page for the Main menu displays.

PR I S M Grant Informatian

Grant Grant Mumber: Q&-GRANT-007 Status: InProgress Mumber of lterms: 1
“arsion: BASE Stage: Award Total Amount: $140,000.00
Met Wiew Off Ohbligation: $140,000.00
General

Additional Info
Ship Ta f Acct

Yalidations
No Errors Found

Funding
Text
Suspense ltems

Surmmary

< Return >

Proprietary and Confidential
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PRISM 5.0
New Functionality — Part 3

21. Click Main.

PRISM

Grant

—

hlain

Grants

22. Click Route. The Route/ Approva Selection page displays. Route the grant as per your
agency’s business practices.

PN

PRISM

Grant

Main

I Genaral I

Additional Info
Text
Summary

ltems

Recipient
Currency
Package
Supporting Docs

Yalidations

Prta Hictare

Self Approve

Grant Infarmation

Grant Mumber: QA-GRANT-007
“ersion: |EIASE-In Progress V|

Stage: Award
Met Wiew: Off

Renurmhber

Murnber of tems: 2

Total Armount: $140,000.00
Obligation: $140,000.00

Owener: Systern Administratar

Type of Agreement: | Grant

|

Awvard Type:

Effective Date: |08/15/2005

Completion Date:

Award Date: |06/15/2005

L]

G
G

&
i

Adrin Office:

=
]
=
=
L)

&0

S nrine Cfen 1221 FIN

| [Fnit] [

23. Click Submit.

Proprietary and Confidential
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FAADS Reporting

FAADS isacentral collection of selected, computer-based data on federal financial
assistance award transactions, compiled quarterly. Each standard record is identified as being
one of two possible types: county aggregate and action-by-action. PRISM adds the new
functionality to support action-by-action records. Each record contains such information as
the recipient of the assistance, the amount of the assistance, the program under which the
award was made, and a project description.

Agency Options Page
To configure PRISM to collect grants data for the FAADS module, follow these steps.
Access PRISM.
Click System Setup.
Click Sys Configuration.
Click Agency.
Click Options.
Click Edit.
Select Civilian FAADS in the Type of Grants Data Reporting field.

N o g b~ w DN PRF

Proprietary and Confidential
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PRISM 5.0 FAADS Reporting
New Functionality — Part 3

PrRISM 1B

Address
; Use Postal Format for Address: [
Click Submit Item
to save
your data. Maximum Line ltem Number Length
— Maximum Sub Line ltem Mumber Length ‘2 b’

Print Line ltern Mumbers with Leading Zeros
O

Lirnit Delivery Locations per Line ltermn to 1

Requisition

Requisition Murnber Exact Length: | No Specified Length |+

Require Unit Price an Requisition Line tems: []

Requisitioner is Required:

Delivery/Task Order

Enfarce Contract Min/Max Limits on Delivery/Task Orders: | Waming Only %

Allow DOs on Fixed-price Contracts

BPA

arning Only

Grants

Type of Grants Data Reporting: | Chvilian FAADS v

Section 845 OT

Type of Section 845 OT Data Repaorting:

Invoice

Require Invoice Matching: [

Acceptance

Acceptance Type ‘

USSGL
USSGL Trans Code:
Check USSGL Trans Code: []
USSGL Trans Code SL: | |

Default for R B | |

Default for Award: | |

Account Code Separator

Account Code Separator;

Project

Project Mumber:

Chack Prajact Mumber:  []

Project Mumber SL: ‘

Task

Task Murnber:

Check Task Number. []
Task Mumber SL: |

Product Code
Require Product Code: [

Allow Route Cancellation
Route Originator: [
Administrators:
Anyone on Route: [

E-mail Options:
Send E-mail Through: | Exportlobs

System Email Address |archana@cnmpuseamh com

E-mail Preferences for Routing:
Send to Approvers:
Send to Reviewers: []
Send to Originator on Disapproval:

|~

|

Proprietary and Confidential
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FAADS Reporting

Agency FAADS Page
To configure the FAADS module for your agency, follow these steps.

o g~ w D P

Access PRISM.
Click System Setup.

Click Sys Configuration.

Click Agency.

Click Data Reporting.

Click FAADS.

PRISM

Agency

Seneral

Dptions

Login

Data Reporting
FFDS

FALADS

DD 27589
endor

Account Segments
oystem Fields
Custom Fields

Qcl

AP

Office Addresses

Return

PRISM 5.0
New Functionality — Part 3
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PRISM 5.0
New Functionality — Part 3

FAADS Reporting

7. Click Edit.
PR I s M UMmary
Overrides
Agency _ .
Allow Obligated Armount Owerride: Yes
Allow “alidation Cwerride: Mo
General
Diptlizine Validation
Login Fegquire Walid FAADS for Approval Houte: Ma
Data Reparting Reqguire %alid FAADS for Grant Release: Mo
FPDS )
Extraction
DS I Include Zera § Obligation in Extraction: Ho
OO 2759
“endar

Account Segments
oystem Fields
Custom Fields

o

AR

Office Addresses

Return

8. Usethetable below to make field entries on the Agency Civilian FAADS page.

PRISM

1

Click Submit
to save
yvour data.

Adency Civilian FAADS

Overrides
Allow Obligated Amount Override:
Allow Walidation Override: [

Validation
Require Yalid FAADS far Approval Route: [
Require Yalid FAADS for Grant Release: [

Extraction
Include Zero § Obligation in Extraction: [

[ Submit ] [ Cancel ]

Proprietary and Confidential
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FAADS Reporting

PRISM 5.0
New Functionality — Part 3

Field Name

Description

Allow Obligated
Amount Override

Check the box if you want to give the user permission to override the
obligated amount.

Allow Validation

Check the box if you want to give the user permission to release the

Override report without successful validation.

RequireValid Check the box if FAADS must be completed and validated before
FAADSfor routed for approval.

Approval Route

Require Valid Check the box if FPDS must be completed and validated before a
FAADSfor Grant | grant can be released.

Release

IncludeZero $
Obligation in
Extraction

Check the box if all records must be extracted to FAADS even if the
money is not obligated.

Creating a FAADS Report
To create aFAADS report, follow these steps.

1. Access PRISM.
2. Click FAADS.

Inbox

Receiving
Planning
Preferences
System Setup

Jems >

OT Reporting
Tools

Lag Off

PRISM

Acquisition Packages
Create Document
Open Document

System Utilities

Regulation Research

Proprietary and Confidential
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PRISM 5.0 FAADS Reporting
New Functionality — Part 3

3. Click Create.

PRISM

FAADS

< Create >

rAoay
e
Delete
Extract

Feturn To Home

4. On the Selection for Create FAADS page, select a grant.

Grant Humber Modification Humber Award Date  Award Status  Obligated Amount

P 0415-GRANT-CE  BASE 04/15/2005 Released 126400
| | 5555555 BASE 05/20/2005 In Progress [0
. . AAABANN BASE 03232005 InProgress 0O
L)l L U BERM GRANTOO0 BASE OBAB2005 In Progress O
| CH-GRANT-001  BASE 05/10/2005  In Progress [0
FRANK-GRANT-000 BASE 082005 In Progress [
Site [ GRIZ14 BASE 03/21/2005 In Progress 5000
coTs | GRESEAS BASE OBABZ005  In Progress 5000
Include Related Sites: [] GRANT-0Z BASE 05/16/2005 In Progress [0
GRANT-14 BASE 05/16/2005 In Progress (O
Sort By
|Grant Mumhber V| Mext Page 1 of 3 (25 results found)
Max Results

Results per Page

Proprietary and Confidential
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FAADS Reporting PRISM 5.0
New Functionality — Part 3

5. Usethetable below to understand the fields on the FAADS: Grant Number page.

Status: Invalid

Click Submit 1. CFDA Pragram Nurnber: |:|
to save
your data. 2. State Application Identifier (Al Mumber): I:l

3. Recipient Name: |

4. Recipient City Code: l:l D

9. Recipient City Marne:

6. Recipient County Code I:I E]

7. Recipient County Name (Mone)

8 Recipient State Code l:l D

9. Recipient Zip Code: l:l

10. Type of Recipient | "‘

11. Type of Action: | "‘

12. Recipient Congressional District: | b

Federal Agency/Organizational
13 Unit Cnl:le‘g e l:ID
14, Federal Award |dentification Number:
a. Core Numnber: CHMGRANTION
b. Modification Murnber (Mone)

15, Federal Funding Sign Obligation
16, Federal Funding Amount: I:l

17, Mon-Federal Funding Sign Obligation v
18. Mon-Federal Funding Amount: I:I

13, Taotal Funding Sign: Obligation
20. Total Funding Arount u]
21, Obligation # Action Date: 20050510

22, Starting Date: l:l
23, Ending Date L]

24, Type of Assistance Transaction: | M
25, Record Type: 2- Action-by-Action Reparting

26. Carrection / Late Indicatar: Current

27. Fiscal Year and Quarter Correction: {(Mone)

28. Principal Place of Perfarmance Code

State |2
County ar City: l:l Q

29. Principal Place of Perfarmance:
State (Mone)
County or City (Mone)

30. CFDA Program Title: [
31, Federal Agency Mame: (Mone)
32, State MName: (Mone)

33, Project Description |

[5ave ] [validate | [Submit ] [ Cancel |

Field Name Description
Status Displays| nval i d until the information has been entered and
validated, at which time the status changesto Val i d.

Proprietary and Confidential
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PRISM 5.0
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Field Name Description
CFDA Program Type the Catalog of Federal Domestic Assistance (CFDA)
Number program number. Thisfield is popul ated based on the value

entered on the Additional Info page when the grant is created.

State Application
Identifier (SAI
Number)

Type the state application identifier (SAl) number.

Recipient Name

Type the name of the recipient of the grant.

Thisfield is populated by the recipient entered on
the General page when the grant is created.

Note

Recipient City Code

Type or select the recipient’s city code.

Thisfield is based on what is entered in the City
field in Vendor | Additional Info | FIPS.

Note

Recipient City Name

Displays the recipient’s city name.

Thisfield is based on what is entered in the City
field in Vendor | Additional Info | FIPS.

Note

Recipient County
Code

Type or select the recipient’s county code.

Thisfield isbased on what is entered in the County
field in Vendor | Additional Info | FIPS.

Note

Recipient County
Name

Displays the name of the recipient’s county.

Thisfield isbased on what is entered in the County
field in Vendor | Additional Info | FIPS.

Note

Recipient State Code

Type or select the recipient’s state code.

Thisfield is populated by the recipient entered on
the General page when the grant is created.
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Field Name

Description

Recipient Zip Code

Type the recipient’s ZIP code.

Thisfield is populated by the recipient entered on
the General page when the grant is created.

Note

Type of Recipient

Select one of the following

00- State Government

01- County Government

02- City or Township Government
04- Special District Government
05- Independent School District
05- State Controlled Institution of Higher Education
11- Indian Tribe

12- Other Nonprofit

20- Private Higher Education

21- Individual

22- Profit Organization

23- Small Business

25- Other

Type of Action

Select one of the following:

A- New Assistance Action

B- Continuation

C- Revision

D- Funding Adjustment to Completed Project

Recipient
Congressional District

Select one of the following

00- A Congressional District at Large
98- Jurisdictions with a Nonvoting Delegate
99- Jurisdictions with no Representative

90- Jurisdictions included in more than one Congressional
District
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Field Name

Description

Federal
Agency/Organizational
Unit Code

Type or select the federal agency / organizationa unit code.

Federal Award
I dentification Number

Displays the core number and/or modification number for this
grant.

Federal Funding Sign

Select Deobligation if there is a decrease in the federal
government’s obligation or contingent liability.

Otherwise, select Obligation.

Federal Funding
Amount

Type the amount of federal funding on the grant.

Non-Federal Funding
Sign

Select Deobligation if there is a decrease in the federal
government’s obligation or contingent liability.

Otherwise, select Obligation.

Non-Federal Funding
Amount

Type the amount of non-federal funding on the grant.

Total Funding Sign

Displays Obl i gat i on or Deobl i gati on.

Total Funding Amount

Displays the total funding amount on the grant.

Obligation / Action
Date

Type the obligation / action date. Thisfield is populated with the
award date entered in the Award Date field on the Genera page.

Starting Date

Type the starting date for the grant.

Ending Date

Type the ending date for the grant.
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Field Name

Description

Type of Assistance
Transaction

Select one of the following:
« 02- Block Grant (A)
« 03- FormulaGrant (A)
« 04- Project Grant (B)
« 05- Cooperative Agreement (B)
« 06- Direct Payment for Specified User ©
« 07- Direct Loan (E)
+ 08- Guaranteed / Insured Loan (F)
« 09- Insurance (G)
« 10- Direct Payment with Unrestricted User (D)

. 11- Other Reimbursable, Contingent, Intangible, or
Indirect Financial Assistance

Record Type

Displays the record type.

Correction / Late
Indicator

Displays Cor r ect i ng if this document is a correctionto a
previously reported record.

DisplaysLat e if thisdocument is alate report of an action
occurring in aprior quarter.

Displays Cur r ent if this document is the current report.

Fiscal Year and
Quarter Correction

Displays the year and quarter value according to the federal
fiscal calendar.

« Q1 = October, November, December
« Q2= January, February, March

« Q3 =April, May, June

« Q4 =July, August, September

If the Correction/Late Indicator field is set to Cur r ent , this
field is disabled.

If the Correction/Late Indicator fieldisset to Lat e, thisfieldis
read-only and the default value is calcul ated based on the
Obligation/Action Date field.

If the Correction/Late Indicator field isset to Cor r ect i ng, the
default value is calculated based on the Obligation/Action Date
field, and you can override the default value.
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Field Name Description

Principal Place of Displays the principal place of performance code.
Performance Code

State Type or select the state.

County or City Type or select the county or city.

Principal Place of Displays the principal place of performance.
Perfor mance

State Displays the state.

County or City Displays the county or city.

CFDA Program Title | Typethe Catalog of Federal Domestic Assistance (CFDA)
program title.

Federal Agency Name | Displays the name of the federa agency.

State Name Displays the name of the state.

Project Description Type adescription of the project related to this grant.

6. When you are finished with your field entries, you can:

a. Click OverridelInvalid Statusto overridethel nval i d document status and
changeit back to Val i d. According to your system setup and system permissions,
this button might not be available to you.

b. Click Remove Override Status button to change the statusback to | nval i d.
According to your system setup and system permissions, this button might not be
available to you.

Click Save to save your entries and return to the previous page.

d. Click Validateto verify your entries. If no errors are found, a confirmation page
displays. Click Return.

e. Click Submit to submit your report.
f. Click Cancel to return to the previous page.

Proprietary and Confidential
34



FAADS Reporting

Modifying a FAADS Report
To modify a FAADS report, follow these steps.

1. Access PRISM.
2. Click FAADS.

PRISM

Inbox

Acquisition Packages
Create Document
Open Document
Receiving
Planning
Preferences
System Setup
System Utilities
FPOS

FAADS

OT Reporting
Tools

Regulation Research
Lag Off

3. Click Modify.

PRISM

FAADS

Create
T Modify >
e
Delete
Extract

Feturn To Home

PRISM 5.0
New Functionality — Part 3
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4. On the Selection for Modify FAADS page, select agrant.

Grant Humber Modification Humber Award Date  Release Date  Award Status  Extract Status

Valid Status ~ Obligated Amount  Type of Rep:

Type of Grants 111222 BASE 05/25£2005 In Progress Mo Mo ] Current
My Grants 112 BASE 0541 2/2005 In Progress Mo Yes 240624 Current
Search 121211212 BASE 060372005 0B/A3/2005  Released Mo Yes 7824 Current
. 123 BASE 05/27/2005 05/27/2005  Released Yeg Yes 37300 Late

Grant Murnber b

23156 BASE 05032005 In Progress Mo Mo 2871937 Current
For 2ZNEWGRANTA-FBOS BASE 05/25/2005 05/25/2005  Released Yeg Yes 394733 Late

AGRANTIS EASE 0512/2005 05122005  Released o Mo 0 Current

55555 BASE 060372005 0B/A3/2005  Released Yes Yes 2725 Current
Site [ 55555 BASE 060372005 06/03/2005  Released Mo Yes k] Carrecting
coTs B7E776 BASE DBAI3/2005 0BM3/2005  Released Yes Yes 205495 Current

Include Related Sites: [

Mest Page 1 of4 (40 results found)
Sort By
Grant Murnber b

Max Results
100

Results per Page

10 |+
T

5. Usethetablein Creating a FAADS Report to understand the fields on the FAADS: Grant
Number page.

When you select aFAADS record to modify, if it has been extracted,
PRISM will ask you if you would like to view it or create a correcting
record.

Note
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Viewing a FAADS Report

To view aFAADS report, follow these steps.
1. Access PRISM.
2. Click FAADS.

<

PRISM

Inbox

Acquisition Packages
Create Document
Open Document
Receiving

Planning
Preferences

System Setup
System Utilities

FAADS >
eporting

Tools
Regulation Research
Lag Off

3. Click View.

PRISM

FAADS

Create
Pk odify

ey >

Delete
Extract
Feturn To Home

PRISM 5.0
New Functionality — Part 3
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4. Onthe Selection for View FAADS page, select agrant.
el

Grant Humber Modification Humber Award Date  Release Date  Award Status  Extract Status  Valid Status  Obligated Amount  Type of Rep
Tc G e 12 BASE 051242005 In Progress Mo Yes 240624 Current
1NN 21112 BASE 06032005 ODBO320056  Released Mo Yes 7234 Current
Search 123 BASE 05/27/2005 05/27/2005  Released Ves Yes 27300 Late
; 23156 BASE 05/03/2005 In Progress Mo Mo 2871937 Current
2MNEMYGRANTY-FEOS BASE 05/26/2005 05252006  Released Yes Yes 204733 Late
For AGRANTOS BASE 054242005 0512/2005  Released Mo No ] Current
‘ ‘ 55555 BASE 060372005 0BAO3/2005  Released Yes Yes 2725 Current
55555 BASE 060342005 060342005  Released Mo Yes 2725 Correcting
Site [ 878778 BASE 061342005 0BO3/2005  Released Ves Yes 205495 Current
cors | CABBARARARD BASE 02012005 05252005  Released Yes Yes 24953 Late

Include Related Sites: []

Next Page 1 of 4 (39 results found)
Sort B

Max Results

I

=]
=
l

Results per Page

0«
Tl

5. Usethetablein Creating a FAADS Report to understand the fields on the FAADS: Grant
Number page.

Deleting a FAADS Report
To delete aFAADS report, follow these steps.

1. Access PRISM.
2. Click FAADS.

PRISM

Inbox

Acquisition Packages
Create Document
Open Document
Receiving

Planning
Preferences

System Setup
System Utilities

FAADS

Tools
Regulation Research
Log Off
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3. Click Delete.

PRISM

FAADS

Create
Modify

Delete >

Extract

Feturn To Home

Y ou cannot delete a FAADS record once it has been extracted.

Note
4. On the Selection for View FAADS page, select a grant. At the prompt, click OK.

Microsoft Internet Explorer D_<|

Q/I Are you sure you wank to delete COTSGRAMTHNEWY FAADS record?

Ok l [ )aru:el ]
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Extracting a FAADS Report
To extract aFAADS report, follow these steps.

1. Access PRISM.
2. Click FAADS.

PRISM

Inbox

Acquisition Packages
Create Document
Open Document
Receiving

Planning
Preferences

System Setup
System Utilities

< FAADS >
eporting

Tools
Regulation Research
Lag Off

3. Click Extract.

PRISM

FAADS

Create
Modify
ey

| T

R | =cg ey Qury § )
< Extract >
etarm 10 Home

FAADS Reporting
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4. On the Extract FAADS page, select one or more FAADS records.

PRISM B

FAADS

Cluarter: w

Return Fiscal Year:

5. Usethetable below to understand the fields on the Extract FAADS page.

FAADS records will only show up in the search result when:
. They arevadlid.
« Thegrantisreleased.

. Theobligation / action date of the FAADS record falls within the selected
reporting quarter.

Notes . The FAADS record isnot already extracted.

At the time of extraction, PRISM identifies any records that are being reported late
and sets the Field Correction / Status Indicator and Fiscal Year and Quarter
Correction fields.

Field Name Description
Quarter Select the fiscal quarter for which you want to report data.
Fiscal Year Typethefiscal year for which you want to report data

The values of these fields above are based on the following:

If aFAADS record is extracted after the due date of each quarter (the due date is defined as
30 days after the close of each quarterly period), this record will have the Field
Correction/Late Indicator set to Lat e, and have the Field Fiscal Year and Quarter
Correction calculated based on the Obligation/Action Date.

If Field Obligation/Action Date is 20040915, the due date for this record will be
10/30/2004. If the system date is greater than 10/30/2004, Field 26 will be
changed from Cur r ent to Lat e, and Field 27 will be set to 20044.

e\

—_—3
I\
N //)
\J (ﬂﬁ If Field Obligation/Action Date is 20041001, the due date for this record will be
01/30/2005. If the system date is greater than 01/30/2005, Field 26 will be

Example changed from Cur r ent to Lat e, and Field 27 will be set to 20051.
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System Utilities — Clear/Reset

There is asystem utility available to clear the extract status of a FAADS record. To use this
utility, follow these steps.

1. Access PRISM.
2. Click System Utilities.
3. Click System Bypasses.

Systerm Bypasses

Clear 3F 279 Extr
Clear Civilian FAAI
Clear OT REFPORT
Reset OT REFOR
Unlock Docs
Felease w i o*ali
Clear Fully Awarde
Fesend to Finance
Unrelease Docs

Feturn To Home

4. Click Clear Civilian FAADS Extract Status.

Systerm Bypasses
BN e =T
Clear Civilian FAAI >
T T REFDAT
Reset OT REPOR
Unlock Docs
Felease w i o*ali
Clear Fully Awarde
Fesend to Finance
Unrelease Docs

Feturn To Home
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5. Onthe Clear Extract Status page, select the FAADS records you want to extract, then

click Clear. Once the extract status has been cleared, the FAADS records are once again
available for editing.

Cancel H Clear Extract Status - Civilian FAADS

Select  Grant Humber Modification Humber  Award Date  Extract Date  Type of Report
[ O5GRANT BASE 05/25/2005 06/02/2005 Late
Grant Number [0 GRANT-D4 BASE 05A0/2005 060272005 Late
[0 GRANT-D4 BASE 05/0/2005 0B/02/2005 Correcting
e iV e T e [ GRANTZ2ERR  BASE 0B03/2005 0632005 Current
[0  GRANTONEWS  BASE OBAI22005 06/02/2005 Current
Site [0 NEWGETGRANTS BASE OBAI3/2005 06/03/2005 Current

Page 1 of 1 (B results found)
Date Range

Start Date |05/02/2005 e
@

(Soiect ] [Clear]

End Date [08/29/2005

Max Results
100 »

Results per Page
10 »

6. Usethe tables below to understand the fields on the Clear Extract FAADS page.

Field Name Description

Grant Number Type the grant number for the grant you want to find.

M odification Type the modification number for the grant you want to find.

Number

Site Type or select the site for the grant you want to find.

Start Date Type or select the start date for the grant you want to find.

End Date Type or select the end date for the grant you want to find.

Max Results Select the maximum number of results you want the system to return
in response to your search.

Results per Page | Select the maximum number of results you want the system to
display on the page in response to your search.
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Column Name Description

Select Check the box to select agrant in the list.

Grant Number Displays the grant number for each grant in thelist.
Modification Displays the modification number for each grant in thelist.
Number

Award Date Displays the award date for each grant in the list.

Extract Date Displays the extract date for each grant in thelist.

Type of Report DisplaysCur r ent , Lat e, or Corr ect i ng for each grant in the
list. New submissions are always Original. Once a FAADS record
has been submitted to DAADS, if corrections are needed, you must
issue a correcting record. If the grant is canceled and has been
reported to DAADS, you must issue a canceling record.

Proprietary and Confidential
44



	About This Document
	Grants
	Creating a Grant

	FAADS Reporting
	Agency Options Page
	Agency FAADS Page
	Creating a FAADS Report
	Modifying a FAADS Report
	Viewing a FAADS Report
	Deleting a FAADS Report
	Extracting a FAADS Report
	System Utilities – Clear/Reset


